
MODULE 4:
SUBMITTING ICV FORM

REPORTING GUIDELINES



STEP 1

WELCOME TO
ICV REPORTING SYSTEM!
You are now at the Dashboard page of ICV
Reporting System.



GO TO ICV FORM TAB

STEP 2

On the left side of your screen, click “ICV Form”.



EFFECTIVE CONTRACTS

STEP 3

Here you will see multiple tabs of your
effective contract(s) and a Summary tab.



UPDATE ICV FORM

STEP 4

3 items to look through to submit your ICV Form.

1.Workforce Details

2.Local Content

3.Workforce Forecast



Section 1: Work Force Break Down

Simply review the list of Employees that you

have previously entered in Employees

Click Submit when you are done!

SUBMITTING ICV FORM
WORKFORCE DETAILS



Section 2: Content Break Down

Here is where you fill in the Spend / Content report.

Click “Add” to start.

SUBMITTING ICV FORM
LOCAL CONTENT



1.Select Spend Category:

a.Local Employment

b.Non-Local Employment

c.Training

d.Training (Multi-Skilled)

e.Goods Manufactured

f.Goods Purchased

g.Services

SUBMITTING ICV FORM
ADD NEW SPEND



2.Spend Type:

a.Spend In Brunei

b.Spend Out Brunei

3.Amount (BND $)

4.Remarks (e.g. allowance, training in Malaysia)

SUBMITTING ICV FORM
ADD NEW SPEND



Click ‘Add’ to submit your

Spend report.

Here you will see your

submitted Content Break

Down. 

SUBMITTING ICV FORM
LOCAL CONTENT



Section 3: Workforce Forecast

This is where you fill in any

manpower demands you have in

your contracts.

Click ‘Add’ to start.

FILL IN EMPLOYEES DETAILS
WORKFORCE FORECAST



WORKFORCE DEMAND DETAILS

Fill in all the required details of the workforce

demand - similar to Employee form.

You may refer to Module 3: Filling in

Employees Details for the how-to guide.

FILL IN EMPLOYEES DETAILS
WORKFORCE FORECAST



FORECASTED QUARTER & YEAR

From the dropdown selection, select which quarter

and year this position is planned to be filled in.

FILL IN EMPLOYEES DETAILS
WORKFORCE FORECAST



SUMMARY PAGE:

1.Review all of your

submissions,

contract by contract.

2.Tick the

acknowledgment

box.

3.Click “Submit Form”.

SUBMITTING ICV FORM
SUMMARY



Write a short description explaining what 
this point about.

Up Next:
Module 5: Subcon Details

ICV FORM
SUCCESSFULLY SUBMITTED!
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